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St Anne’s Fulshaw CE Primary School 
 

Attendance Policy 
 
St Anne’s Fulshaw CE Primary School recognises the importance of good attendance and 
the significance of attendance on achievement and attainment.   
 
We aim to achieve good attendance by operating an attendance policy within which pupils, 
staff, parents, the local community and the Attendance and Children Out of School Service 
can work in partnership. The school will monitor attendance and ensure quick and early 
intervention if a problem is identified. 
 
All staff will encourage good attendance.  Good attendance is seen as an achievement in 
its own right and recognised as such by the school.  The attendance policy is based on 
the premise of equal opportunities for all. Holiday absence, except in exceptional 
circumstances, will not be authorised. 
 
Aims 
 To improve the quality of school life 
 To create a culture in which good attendance is ‘normality’ 
 To demonstrate to pupils, parents and staff that the school values good attendance 

and to recognise that good regular attendance is an achievement in itself 
 To be consistent in implementation, both in terms of rewards and sanctions 
 To value the individual and be socially and educationally inclusive 
 To promote good attendance through the prospectus, newsletters and Friday Flyer 
 
Objectives 
 To involve pupils more in recognising the importance in their attendance 
 To improve communication with parents about regular school attendance 
 To ensure parents appreciate good attendance is an integral part of the home/school 

agreements 
 All school staff to continue to take responsibility with pupils and parents for pupils’ 

attendance 
 To recognise the important role of teachers and administration staff in promoting and 

monitoring good attendance 
 Effective working relationship with Attendance and Children Out of School Service, 

and the reporting of half-termly figures to the service 
 To ensure all partners are aware of their roles and responsibilities in monitoring good 

attendance  
 
Targets 
 To have an effective means of collecting and monitoring attendance information 
 To discuss the settings of targets for the school with the Attendance and Children Out 

of School Service and the School Improvement Partner as appropriate 
 To ensure that such data is available and used effectively by school managers and 

staff in conjunction with the Attendance and Children Out of School Service 
 To agree specific targets for individuals, groups, years and the whole school 
 To reward pupils for attendance, either individually or within tutor groups (up to 

individual schools) 
 To keep parents, pupils and governors informed of policy, practice and targets at least 

annually 
 To ensure that the school is aware of government targets which may have been set 

for vulnerable groups 
 



 
The Head Teacher is responsible for the procedures for, and implementation of, 
operational management of this policy, including working with the Attendance and 
Children Out of School Service should FPNs be issued. School starts at 8.50am, the 
register closes at 9.00am and children arriving after 9.00am will be marked as late. Arrivals 
after 9.20am will be marked as an unauthorised absence. 
 
The school has a named Education Family Support Workers and attends termly case 
reviews to support families who may be falling below the persistent absence threshold. 
 
Any changes to the requirement for school attendance due to the COVID-19 
pandemic will be informed by guidance from the DfE, which will be regularly 
updated. This includes the use of register codes specific to the pandemic. 
 
Latest review date: 13.02.23 
 


